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	TextField1: Lawrence County Librarian
	TextField1: Lawrence County Library, Monticello, MS
	TextField1: Lincoln Lawrence Franklin Regional Library seeks a creative and innovative librarian who can contribute to the continued growth of a vibrant, effective library system. The successful candidate must be a independent and resourceful manager with an interest in public programming. In addition, the Lawrence County Librarian must be enthusiastic, well-spoken, public service oriented, have excellent traditional library skills and the ability to effectively use technologies to further library services, as well as, be up to date on library and technology trends and possess strong management and public relation skills. The Lawrence County Librarian oversees and directs the operations and activities of the Lawrence County Library and the New Hebron Library. Duties include, but are not limited to:I. Supervision of Personnela. Administer work schedules for supervised staff.b. Oversee training of supervised staff on all support issues including (but not limited to) computer skills, policies and procedures, customer service, privacy compliance, reader’s advisory, reference, statistics, and collection management.c. Facilitate on-going training opportunities for supervised staff.d. Foster a positive work environment.II. Supervision of Programminga. Supervise meeting room requests in compliance with Library policies and legal guidelines.b. Oversee all programming activities including planning, budgeting, ordering, and reporting.c. Oversee the scheduling and content of art displays at the Lawrence County branch.d. Actively pursue additional funds via grants and fundraising, under the supervision of the Director.III. Supervision of IT Servicesa. Troubleshoot and maintain computers and equipment.b. Supervise staff and patron use of computers.c. Assist with inventory control of IT equipment.IV. Supervision of Circulation Servicesa. Collect and report branch financial activities.b. Oversee supply management to ensure consistent service to patrons using established procurement procedures.c. Accurately manage patron records.d. Address patron and material problems with professional expertise.e. Promote library activities, including providing program and service information to local news outlets.f. Maintain positive working relationships with staff, co-workers, and patrons using principles of good customer service.V. Supervision of Collection Developmenta. Supervise material inventory, including placement, maintenance, and weeding.b. Process and catalog material donations.VI. Supervision of Physical Planta. Oversee janitorial services.b. Monitor and report safety concerns to the Library Director.c. Maintain all office machines (fax, copier, microfilm readers, printers, telephones, etc.), reporting problems that cannot be resolved to the Business Manager, and working with supporting service contacts for problem resolution and support.d. Respond to all security alerts and issues.VII. Supervision of Managerial Reports a. Financial reporting of cash activities to Business Manager.b. Compilation of federal and state statistics for reporting to Library Director.c. Scheduling and recording of meeting minutes for Lawrence County Library Board Meetings.d. Publication of board meeting dates to the public for the Lawrence County Library Board.VIII. Other Duties as assigned by the Director.
	TextField1: • Experience with the operation and management of automation systems, local area networks, and office equipment. • Able to understand, interpret, and apply the policies and procedures of the Lincoln Lawrence Franklin Regional Library to staff and patrons.• Able to maintain effective and positive relationships with the Director, trustees, staff, patrons, outside agencies, and vendors.• Excellent verbal and written communication skills.• Prior experience effectively analyzing local reader habits, interests, and influences and acquiring materials accordingly, without personal bias, producing a balanced collection with a robust circulation.• Proficient with Microsoft Word/Excel/Powerpoint, Windows 10, Internet browsers, reading apps and other digital and online library applications.• Able to maintain a positive and effective composure, producing timely results during stressful situations.• Knowledgeable of standard library principles and practices, concepts of freedom of speech, copyrights, collection development, patron confidentiality, censorship and other library ethic issues.• Knowledgeable of current public library trends and issues.• Experience with effective grant writing and project management.• Able to move equipment, shelving and library materials up to twenty-five pounds.• A Bachelor’s degree in Library and Information Science OR a Bachelor’s degree in a relatable field accompanied by 6 years of practical experience.SKILL AND EXPERIENCE PREFERENCES:• Efficient with RbDigital, Apollo ILS, Deep Freeze, or Envisionware software.• Formal training or work experience in any of the following areas: management, grant writing, auditing, bid /procurement, genealogy, PC maintenance, personnel management, human resources, spreadsheet design.• Master’s degree in Library and Information Science from an ALA accredited school• 4+ years of public library experience• Able to demonstrate a career path of progressively responsible public library experience• Supervisory experience simultaneously managing 2 or more employeesOTHER CONSIDERATIONS:• Valid driver’s license is required.• Must be available to travel overnight to attend professional training opportunities.• Must be available to work evenings and weekends.
	TextField1: • 40 Hour position, exempt.Salary/Benefits: Base salary $32,000, with consideration given to prior experience and qualifications. Personal/medical leave, health & life insurance, and participation in Mississippi Public Employees' Retirement System. Job-related travel expenses reimbursed. 
	TextField1: Send application (available at https://www.llf.lib.ms.us/employment) letter of interest, and resume to: LLF Job Application, Lincoln Lawrence Franklin Regional Library, 100 S Jackson Street, Brookhaven, MS 39601.  Inclusion of transcripts, copies of degrees, and continuous education certificates is also recommended.  Applications can be delivered in person, mail, or e-mail to llflibjobs@gmail.com.  Review of applications will begin immediately and continue until the position is filled.  Applicants meeting the minimal qualification requirements will receive a confirmation e-mail acknowledging the receipt of their application and a second e-mail when the position is filled.  Other correspondence will only be supplied for applications progressing through the interview process.  Successful applicants will be required to provide an official copy of applicable transcripts and pass a background check.
	TextField1: Lincoln Lawrence Franklin Regional Library
	TextField1: The Library System is headquartered in Brookhaven with four (4) branches in Lincoln, Lawrence, and Franklin Counties. Nestled in the rolling hills of southwest Mississippi with a mild climate and beautiful lush surroundings, the area offers great schools, affordable housing, and close proximity to the Gulf Coast, New Orleans, and Jackson.  For more information, visit our website at www.llf.lib.ms.us. 
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