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	TextField1: MDAH Bureau Director II
	TextField1: Mississippi Department of Archives and History, William F. Winter Archives and History Building, Jackson, Mississippi
	TextField1: The Archives and Records Services Division of the Mississippi Department of Archives and History (MDAH) seeks an innovative and experienced professional to manage MDAH Library services, including reference, cataloging, and the curation of the division’s published information collection. The incumbent will:• lead and oversee staff in providing high quality, specialized on-site, mail, and online reference services to state agencies, government officials, scholars, and the public• develop, coordinate, and implement policies and procedures to ensure equal access and services for all users• coordinate authority control and cataloging consistency throughout the division• take a lead role in setting priorities for and determining the direction of the division’s open-source integrated library system• oversee the preservation, maintenance, and growth of the division’s published information collection, including working with donors and selecting and purchasing monographs, maps, and serials• contribute to the division management group and project teams• coordinate with other section heads on collection development and planning• manage general operations related to library services, including overseeing expenditures, setting policies, establishing objectives and standards, recruiting and overseeing volunteers and interns, and training and supervising staff
	TextField1: Education and experience must meet one of the following criteria:• Master's Degree in library and information science from an accredited four-year college or university and eight (8) years of experience in an archives, library, or university, four (4) years of which must have included line or functional administrative or advanced technical supervision • Bachelor's Degree in library science, history, or a related field from an accredited four-year college or university and nine (9) years of experience in an archives, library, or university, four (4) years of which must have included line or functional administrative or advanced technical supervision Preferred qualifications include:  Archives/library public service experience and management; demonstrated knowledge of historical and archival research methods and reference practices; extensive knowledge of genealogical, historical, and archival resources; thorough understanding and experience with MARC 21 format for bibliographic data; knowledge of metadata standards; demonstrated cataloging experience; demonstrated familiarity with current theory, practice, and trends in library and information services; experience with ILS Systems configuration (Koha preferred); knowledge of DACS; knowledge of Mississippi history and government; supervisory, project management, and administrative experience; strong interpersonal and written and oral communication skills;  excellent time management skills; experience providing training and oral presentations; knowledge of MS Word, PowerPoint, and Excel; and the ability to work effectively both independently and as a team member.
	TextField1: Salary: $ 53,600.93Benefits: Health/Prescription InsuranceEligible employees have the opportunity to participate in the state’s health and prescription insurance program. Employees may select either single or family coverage with affordable co-payments. More detail can be found at Know Your Benefits. Wellness BenefitsEmployees are eligible for a wellness and health promotion program. This plan provides annual benefits for certain services with first-dollar coverage with no deductible. Life InsuranceAll eligible employees receive an actual term life insurance policy upon employment. The policy coverage is two times the employee’s annual salary to a maximum of $100,000. More detail can be found at Life Insurance Choices. Optional InsurancesMany agencies offer discounted premiums for dental, vision, and cancer insurance. Flexible Spending AccountsMany state agencies provide opportunity for employees to participate in pre-tax spending accounts. These accounts allow employees to withhold childcare expenses and unreimbursed medical expenses prior to application of state and federal taxes.  Paid Personal Leave and Sick LeaveFull-time employees receive paid time off for personal needs and for sick leave. Leave begins accruing after one month of employment and may be used as it is accrued. Employees earn approximately 18 days of personal leave annually and 12 days of sick leave annually. Military LeaveIn accordance with federal law, all employees serving in the armed forces or the military reserves are entitled to 15 days per year for military training. HolidaysEmployees receive up to 10 paid holidays to enjoy many of our nation’s celebrations with family and friends. Retirement ProgramsThe State of Mississippi provides all its employees a Defined Benefit/Defined Contribution Retirement Program. Employees become vested in the State’s retirement system after 8 years of employment. Both you and your employing agency contribute toward your retirement.   More detailed information regarding the State’s retirement program can be found at http://www.pers.state.ms.us Deferred CompensationState agencies offer several opportunities for their employees to participate in a deferred compensation voluntary retirement savings plan. More information can be found at Deferred Compensation. State Credit UnionAll state employees are eligible to participate in the Mississippi Public Employees’ Credit Union. This organization offers state employees special savings and borrowing plans. For more information about this program, call 601.948.8191.  Tuition ReimbursementMany state agencies provide opportunities for their employees to achieve higher education through tuition reimbursement. Common programs include medical and nursing fields, accounting, and business/administrative fields. Career Development and TrainingThe Mississippi State Personnel Board offers several management and administrative certification programs, as well as professional development courses to enhance employee value to the agency. Individual agencies also offer technical training and allow membership in professional organizations to employees in their specific fields of employment. Promotional OpportunitiesEmployees who have completed 6 or more months of service are eligible for promotional opportunities within state government employment. Minimum qualifications must be met. Career LaddersMany job classifications provide career-ladder opportunities based upon attainment of competencies. These career ladders can increase an individual’s salary, provided funds are available within the agency.
	TextField1: Diane Mattox, Human Resources Director601-576-6866dmattox@mdah.ms.gov
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