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	TextField1: Adult & Teen Services Coordinator 
	TextField1: Columbus-Lowndes Public Library System
	TextField1: • Plans, publicizes, implements and evaluate programs within the stated mission and goals of the Library; to include but not limited to regular adult programming, regular teen programming, book club meetings, computer classes, and Adult & Teen Summer Library programming, as well as any special programming as needed. • Works with the Acquisitions and Cataloging Coordinator in selection, acquisition, and maintenance of the Library collection materials and technology for adults and teens.• Recommends, plans, implements, and promotes new types of services based on library user needs. • Works in conjunction with the local schools (K-12), community colleges, and universities to support student education efforts.• Collaborates with community organizations and local businesses.  • Participates in and initiates outreach activities. • Researches and pursues external funding sources such as grants/donations for support of programs, equipment, and materials.• Promotes Adult & Teen Services and Programming through the use of in-house and outside publicity, including writing press releases and content for the newsletter, making presentations, doing book talks, and utilizing social media.• Actively contributes to the library community and embraces a leadership role. • Seeks out continuing education opportunities in order to maintain and enhance skills and competencies.• Leads, trains, directs and utilizes subordinates effectively and appropriately. • Provides reader’s advisory to library users of Adult & Teen Fiction and Non-Fiction materials.• Orders and maintains Federal and State Tax forms. • Maintains public records pertaining to local environmental information. • Shelves books.• Recruits eligible volunteers and maintains volunteer records. • This list of duties and responsibilities is not all inclusive and other duties and responsibilities may arise. 
	TextField1: EDUCATIONAL REQUIREMENTS• A Bachelor’s Degree with a minimum of two years public service experience. • A Master's degree from an ALA accredited program in Library Science is preferred. PHYSICAL REQUIREMENTSThe qualified applicant must possess the following physical skills:• Evening and weekend work.• Ability to sit for extended periods.• Ability to frequently stand and walk. • Ability to stoop, bend and stretch.  • Ability to climb step stool or ladder. • Ability to perform housekeeping skills. • Ability to lift and move objects weighing up to 30 lbs.• Normal manual dexterity and hand-eye coordination.• Ability to use audio/visual equipment and electronic office equipment including, but not limited to computers, telephones, calculators, copiers, printers and FAX machines.• Ability to work under conditions involving exposure to dust.• Infrequent travel for continuing education, professional development and training. • Ability to drive with valid driver’s license; possesses personal transportation.
	TextField1: Salary Range $21,000.00 - $27,000.00 depending on education, previous experience, and job related skills. Benefits include Personal and Medical leave, paid holidays, participation in the Health & Life Insurance program, and participation in the Mississippi Public Employees' Retirement System (PERS).
	TextField1: Erin BusbeaLibrary Directorebusbea@lowndes.lib.ms.usJob description, application, and instructions can be found at 
	TextField1: Columbus - Lowndes Public Library System
	TextField1: The Columbus-Lowndes Public Library System is located in Lowndes County. Columbus & Lowndes County is home to the Columbus Air Force Base, the Mississippi University for Women, the Mississippi School for Science and Mathematics, and numerous local restaurants, cozy shops, and is within a reasonable distance from several larger cities including Starkville, MS; Tupelo, MS; Tuscaloosa, AL; Birmingham, AL; and Memphis, TN. 
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